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1. OCHOBHBIE MOJIOKECHUSA

1.1. CopaBka 00 oOyueHun (Hanee — chOpaBka 00 YCIEBAEMOCTH) BBIJIACTCS
00yJaroIMMCs:
- OTUUCJICHHBIM C JIT000T0 Kypca U HE 3aKOHYMBILIUM O0yUY€HHUE, B TOM YUCIIE U TIPH
NEePEBOJIE B IPyroe o0pa3zoBaTeIbHOE YUPEKICHUE;

- IpU TIEPEXO0/I€ BHYTPHU KOJUIEIKA CO CIEIUAILHOCTH Ha CIIEIIMAIbHOCTH;

1.2. JlyObmukaTel CHpaBOK 00 YyCIEBAeMOCTH BBIJAIOTCS B3aMEH YTPAYCHHBIX
JOKYMEHTOB.

1.3. Jluma, m3aMeHuBmme cBoe uMs ((paMuIuio, OTIECTBO), MOTYT OOMEHSATHh UMEIO-
IIYIOCS Y HUX CIPAaBKY 00 yCIIEBa€MOCTH Ha CIIPaBKY ¢ HOBBIM UMEHEM ((pamMuiuei, oTue-
ctBoM). OOMEH MPOU3BOJUTCS IO PEIICHUIO TUPEKTOpa KOJUIieka Ha OCHOBAHUM 3asiB-
JICHUsI JIMIla, U3MEHUBIIETO0 CBOE€ MMs ((pamMuianio, OTYECTBO), BMECTE C JIOKYMEHTaMHU,
MOJTBEPXKIAAIONIUMU U3MEeHEeHue uMeHu ((pamwmnmuu, otyecTBa) nuna. Pemienue pykoBo-
TUTENsT 00pa3oBaTEIbHOW OpraHU3allMM, 3asBICHUE JIMIAa W JOKYMEHTBHI, MOJTBEp-
KIAIOIINEe U3MEHEHne UMEeHU ((aMIINK, OTYECTBA), XPAHATCS B JJUYHOM JIeJI€ BBIMYCK-
HuKa KoJutemka. CripaBka 00 yCIeBaeMOCTH C MPEKHUM UMeHeM ((aMuueit, OTYECTBOM)
M3BIMAIOTCST 00pa30BaTEILHONM OpPraHU3alMedl W YHUUYTOXXAIOTCS B YCTAHOBJIICHHOM IO-

pAIKeE.

2. 3amosiHeHHe CIPABKH 00 yCIeBaeMOCTH

2.1. CrpaBku (nanee - JOKYMEHTBI) 3aIllOTHSIOTCS 00pa30BaTeIbHON OpraHu3alnen
WJIU B DJICKTPOHHOM BHJI€, WJIM OT PYKH. 3aNOJIHSIOTCS HA PYCCKOM SI3BIKE.

2.2.1IpocTaBnsrOTCS TMOANUCH PYKOBOAUTENS 00pa3oBaTEIbHOM OpraHU3allvy,

cekpeTapsl.

2.3. llocne 3amoiaHeHUs NOKYMEHTa OH JOJKEH OBbITh TINATEIBHO MPOBEPEH Ha
TOYHOCTb U 0€30IIMO0YHOCTh BHECEHHBIX B HETO 3amuceld. JIOKyMeHT, COCTaBIEHHBIN ¢

OHII/I6I(3MI/I, CUHUTACTCA UCIIOPYCHHBIM U IIOAJICKHUT 3aMCHC.
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24. @®amunus, uUMs, OTYECTBO OOYYAlOLIErocs YKa3bIBAIOTCS IMOJHOCTHIO B
UMEHUTEIBLHOM Tazieke. JlaTta poskaeHus 3alMChIBAETCS ¢ yKa3aHueM uncia (1udpamn),
Mecsa (MPONKChI0) U ro/a (YEThIPEX3HAYHBIM YHCIIOM U(PPaMH).

2.5. C mpaBoif TMIIEBOW CTOPOHBI CIIPABKHU, YKA3bIBAIOTCS TOPO/I, T PACIONIOKEHA
oOpa3oBarenbHas OpraHu3alus, MojaHoe opuIaIbHOE HAMMEHOBaHHEe 00pa30BaTEILHON
OpraHu3allid B WMEHHUTEIBHOM TNajekKe, PErHCTPAMOHHBI HOMEP M Jara BbIAAYU
CIIPaBKU IO KHUTE PETUCTPAIlMU BBIIAHHBIX CIIPABOK YCIEBAEMOCTH C YKa3aHHEM 4HuCia
(mudpamu), Mecsma (IPOMMUCHIO) U TO1a (YETHIPEX3HAYHBIM YHUCIIOM IH(PaMu), BHOCST-
Csl IpyTHE 3aIUCH.

2.6. Ha 000poTHYIO CTOPOHY CIpaBKH BHOCSATCS HAUMEHOBAHHS THUCIHILIAH B CO-
OTBETCTBUU C Y4EOHBIM IUTaHOM. [l0 KakJI0M NUCHIMIUIMHE TPOCTaBISAIOTCS 00IIee Ko-
JUYECTBO YacOB IU(ppPaMHU U UTOTOBas OleHKa (Mpornucklo). HauMeHoBaHUS JUCIUTUIMH
(6e3 Koma) ¥ OLICHKU MPUBOATCS 0€3 COKpAIICHHIA.

2.7. JIUCUMIUIMHBI, CIAaHHBIE CTYJIEHTOM Ha OIIEHKY "HEYJOBJICTBOPUTEIHHO", U
JTUCIUTUINHBI (U YaCTh JUCIUILIMHBI), KOTOPbIE CTYACHT MPOCIYIIal, HO HE OBbLI 10 HUM
aTTECTOBAH MPU MPOMEXKYTOYHOM aTTEeCTAlMK, B CIIPaBKY HE BHOCSITCS.

2.8. Tlocne 3aBeprieHHs TEpPEeUHsS H3YYECHHBIX NUCIMIUIMH B CIEIYIONIEH CTPOKE
nuiercst ¢ioBo "Bceero". B aToit ctpoke B rpade "OO1iee KoJIUuuecTBO 4acoB" CTaBUTCS

COOTBCTCTBYIOIIIAA UTOroOBasa CymMma.

2.9. B cunenyromeli cTpoke aenaeTcs 3amuch "B TOM dmciie ayauTOpHBIX" M Mpo-
CTaBJISIETCS CyMMapHOE KOJIMYECTBO ayIUTOPHBIX YaCOB, OTBEJICHHOE HA M3YUEHUE ITHX
JTUCIUTUINH y4eOHBIM IJIAHOM 111 04HOM popMbl 00ydeHus. [Ipu oTCyTCTBHM ayauTOp-
HBIX 4acoB Mocje cioB "B Tom uuciie ayauTopHBIX' AenaeTcs 3amuch "HE MPEeayCMOT-

peHo".

3. Yuer u XxpaHeHHe JOKYMEHTOB

3.1. JIns peructpaiiviv BblJaBaeMbIX JOKYMEHTOB B 00pa30BaTEIbHON OpraHu3aIiuu
BEJIYTCS CHEIUaIbHbIe KHUTH (KHUTU PETUCTPAILUM), B KOTOPBIC 3aHOCATCS CIEAYIOITUE

JTaHHBIE:



a) MOPSAKOBBIM PErUCTPALIMOHHBIA HOMEP;

0) amunus, UMs ¥ OTYECTBO JIMLA, [TOJYUYHBILETO CIPABKY yCIEBAEMOCTH;

I) JaTa BbIAAYM CIPABKHU yCIIEBAEMOCTH;

1) HAUMEHOBaHUE CIEIHATLHOCTH;

€) HaMMEHOBaHHUE MPUCBOCHHON KBaTH(PHUKAIIH;

) HOMEp TpuKa3a 00 OTYUCICHUH CTYICHTA.

3.2. [locne yka3aHusl JaHHBIX B CHEIHAIBHON KHUTe (KHUTE PETUCTPAILUK) CTaBUT-
Csl MMOANUCH PYKOBOAUTENSI 00pa30BaTEIbHON OpraHU3aliy, CHEIUAINCTA, BbIIAIONIErO
JOKYMEHTBI U MOAIMHUCH JIUIA, TOTYYUBIIETO JOKYMEHT.

3.3. Konuu BbIIaHHBIX JOKYMEHTOB IOJUJIEKAT XPAaHEHUIO B YCTAHOBJIEHHOM IIO-

psAKe B apxuBe 00pa30BaTENIbHON OpraHu3aluy B JINYHOM JIEJI€ CTYICHTA.



